
 
 

 

CSM 250: ENGINEERING YOUR CAREER PATH SYLLABUS 
 
COURSE OBJECTIVES 
Professional career development is integral to the success of Mines graduates and to the mission of the Colorado School 
of Mines. This is a 1.0 credit course that is strongly recommended for all students to enhance career readiness 
competencies that are instrumental to Mines students’ career development. The classes and assignments in this course 
are designed to provide students with a head start in order to gain feedback in a variety of areas that they will address 
throughout their time as Mines students and into their professional careers as Mines graduates.  
 
LEARNING OBJECTIVES 
This course is designed to enhance students’ career readiness competencies through course materials, in class activities, 
and guest speakers from a variety of industry. As a result of completing this course, students will be able to:  

Career & Self Development  
1. Develop a career plan through a unique combination of exercises, projects and assessments.  
2. Evolve their academic career by exploring how to leverage talents and tools to effectively approach projects, 

job searching and professional development through a focus on strengths in studies, professional 
interactions, internships, and full-time positions. 

Critical Thinking 
3. Review, comprehend, and negotiate job offers.  

Communication 
4. Develop resumes and CVs, cover letters, a career portfolio and other documents used in a job search process 

(industry, research, academic).  
5. Engage in successful interviews (in-person, phone, site, and video). 
6. Understand the graduate school search and application process.  

Technology 
7. Conduct comprehensive and useful company research to further expand job opportunities and career 

exploration, as 



COURSE REQUIREMENTS, POLICIES, AND GRADING 



 
 

 
 
 
 
 

 



COURSE SYLLABUS  
 

WEEK 1: INTRODUCTIONS, CAREER DAY PREPARATIONS, AND FIRST IMPRESSIONS 

Implementing a sound job search strategy will enable each student to use their time most efficiently, and will be essential 
to a successful outcome. This class will cover initial proactive job searching techniques, services available to students, and 
activities and tools that are important components of developing a progressive career plan.  
 
This class will also include the best practices of standing out at Career Day, various networking functions, and basic on-
the-spot job interviewing. What kind of impression are you making? Are you demonstrating that you are a professional 
ready to join a company, or will you be passed over for a different candidate? Further, this class will explore what 
interviewers are watching for and what they actually see and hear. This class will cover the power of preparation, 
performance, and practice. Students will be able to learn the components of an effective introduction and practice with their 
peers.   
 
WEEK 2:  RESUMES AND CV’S 

This class will discuss the component of an effective industry resume based on research and feedback from industry 
professionals. Students will apply knowledge gained from this class to create application materials that showcase their skills 
and projects for research, academia, scholarships, and/or for industry careers.  
 
Whether students are writing a resume for the first time, or honing an already existing resume, this class will provide 
important building blocks to grow and enhance any resume.  
 
WEEK 3:  BUSINESS COMMUNICATIONS, COVER LETTERS, AND CAREER PORTFOLIOS 

Writing effective and professional business communications is an important part of the job search process. Follow-up and 
thank-you letters, references, and other communications that companies expect of job seekers will be discussed. Students 
will leave this class meeting with an understanding of various business communications, as well as the advantages of 
including other relevant documentation in a professional portfolio for interviews.  
 
WEEK 4:  CONDUCTING COMPANY RESEARCH, LINKEDIN, AND NETWORKING 

An important element of successful job searching is comprehensive company research. It is apparent to companies which 
students have done their research and which have not; this can quickly determine which job seeker moves to the A list and 
who is on the B list. This class will encompass what type of research should be conducted, what the most reliable resources 
are, and the timing and methods for applying this research to the job search. Students will also learn the components of an 
effective cover letter. 
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If you feel overwhelmed, anxious, depressed, distressed, mentally or physically unhealthy, or concerned about your 
wellbeing overall, there are resources both on- and off-campus available to you. If you need assistance, please ask for help 
form a trusted faculty or staff member, fellow student, or any of the resources below. As a community of care, we can 
help one another get through difficult times. If you need help, reach out. If you are concerned for another student, offer 
assistance and/or ask for help on their behalf. Students seeking resources for themselves or others should visit: 
care.mines.edu.  
 
Additional suggestions for referrals for support, depending on comfort level and needs include: 

• CARE at Mines: care.mines.edu for various resources and options, or to submit an online “CARE report” about 
someone you’re concerned about, or email care@mines.edu 

• 


